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1. O6mue noJI0KEHHS
1.1. HacTosiiiee MojioKeHHe periaMeHTUPYeT MOPAAOK KOMIIJIEKTOBAHHS, BbISBICHUA,
XpaHeHHs M HMCTIONb30BaHus (Bbliaun mnonp3osarensim) Gubinoreku Komnmemka (manee
Komnemx) IOKYMEHTOB, BKIIOYEHHBIX B (DelnepalbHBI CIHMCOK 3KCTPEMHCTCKHX
MAaTepHasIOB, Oy GJIMKOBAaHHBINA Ha OQULIMATBHOM caiiTe MUHHCTEPCTBA FOCTHIIMH PO.
1.2. Hacrtosmmii Ilopsimok pa3paboTaH Ha OCHOBaHUHU CIEAYIOUIMX HOPMAaTHBHBIX
JIOKyMEHTOB:
- Koncruryuus P® m. 2 cr. 29 (o HenomylieHMHM IponaraHipl WK ardTaluy,
BO36Y:KJAOIIEN COLUANBHYIO, PAaCOBYIO, HALIMOHATIbHYIO UM PETMTMO3HYIO HCHaBUCTD
¥ BpaxKily; O 3allpellieHHH COLalbHOIO, PacoBOro, HAlMOHAILHOTO, PEJIUTHO3HOTO HITH
S3BIKOBOT'O MTPEBOCXOJICTBA);
- 3akon Poccuiickoit ®enmepamuu ot 29.12.2012 Ne273-®@3 «O6 obpazoBaHuM B
Poccuiickoit Penepaun»,
— 3akon Poccuiickoit ®enmepanuu ot 25.07.2002 Nel 14-®3 «O mpOTHUBOAEHUCTBHH
SKCTPEMHUCTCKOH AEATEIBHOCTHY;
— 3akon Poccuiickoit ®enepanuu ot 29.12.1994 Ne78-D3 «O 6HO1MOTEIHOM ALTIEN;
— Ilpuka3 MunucTepcTBa KynbTyphl Poccuiickon Denepaiu OT 08.10.2012 Nel077
«O6 yTBepXAeHUU MOpsAaKa y4€Ta JOKyMEHTOB, BXOAALIMX B COCTaB O6u6IMOTEYHOrO
boHmaN;
— PexoMeHganuu o paboTte 6UGIMOTEK C JOKYMEHTaMH, BKIIIOYEHHBIMH B (pe/iepanbHbIi
CIIHCOK AKCTPEMHUCTCKHX MaTephaloB (yTBepkaeHbl MMHHHCTEPCTBOM KYJIBTYPBI
Poccuiickoit @eneparuu ot 12.09.2017);
- 3akon Kuposckoii o6mactu ot 28.08.1997 Nel1-30 «O 6ubmuoTedHoM nene Kuposckon
00J1acTh»;
- 3akon Kupopckoii o6macTu ot 24.06.2021 Ne490-30 O BHeCeHMHM M3MEHEHUH B 3aKOH
Kuposckoit o6nacti «O 6ubnmoredHoM nene Kuposckoi obiactiy»
— IIpuka3 MunKCcTepcTBa Ky IbTypsl Poccuiickoit @eneparuu ot 08.10.2012 Ne1077 «O6
yTBepkIeHuH Ilopsika ydera AOKYMEHTOB, BXOMAIIMX B COCTaB OHOIMOTEYHOTrO
dboHga»;
— Vcras KOITIOBY «BatKTYuC»
1.3. PaboTa ¢ JOKyMEHTaMH, BKIFOUSHHBIMH B (eJlepallbHbId CITUCOK SKCTPEMHUCTCKUX
maTepuanos (naiee — ®COM), COCTOHUT U3 CIEAYIOIIMX HANpaBIeHUH:
— orcinexuBanue ooHoBieHuH OCHOM;
—cBepka 6ubnuoTedHoro Goxza komemxa ¢ PCOM;
—perucTpanus U 3all0JTHEHHE JOKYMEHTOB;
— U3BATHE U3 POH/IA U3JAHUN U JOKYMEHTOB, KaTaJlOXKHBIX KapTOUEK U3 YHTATEIbCKUX
KaTaJIoroB, JIEKTPOHHBIX MaTepUaIOB U3 OTKPBITOIO TOCTYyIa.
1.4. B mHacrtosmem Ilopsake WHCHONB3YIOTCS CIEAYIOIIAE TEPMHHBI M IOHATHS:
SKCTPEMUCTCKHE MaTepHaibl (3alpelleHHble MaTepHalbl) - MpeJHa3sHa4eHHBIE A
paclpocTpaHeHus 1MO0 MyGIMYHOTO  NEMOHCTPUPOBAHHSA — JOKYyMEHTBI KOO
MHGOPMAIUs HA MHBIX HOCHUTENAX, IIPU3BIBAIOLINE K OCYIIECTBIEHUIO 9KCTPEMUCTCKOH
[ESTENPHOCTH JHO0 OGOCHOBBIBAIOLIME WIIM  ONpaB/bIBalOIIHe HEOOXOMMMOCTb
OCYIIECTBIIEHHS TAKOM AEATENBHOCTH, B TOM YHCIe TPY/Bl PyKOBOAWTENIEH HallMOHAIl-
COLMATUCTCKOM pabouedt maptuu [epmanuu, damuctckod mnaptud  Hramuwy,



BBICTYIUIEHMS], M300pakeHHs PYKOBOAHUTENEH TIpYII, OpraHuW3alMi WIM JBHKCHHUH,
TIPU3HAHHBIX [PECTYHBIMU B COOTBETCTBHMH C TPUrOBOPOM MekTyHapOoJIHOTO BOSHHOTO
TpuGyHasa JNIs Cy[a ¥ HaKa3aHHsI [NIABHBIX BOEHHBIX IIPECTYTHUKOB €BPONEHCKUX CTPaH
ocu (HropuGeprckoro TpubyHana), BBICTYIUICHHS, H300paXeHHs pPyKOBOAMUTENEH
OpraHW3alliii, COTPYAHMYABIIMX C YyKa3aHHbIMH TpYIIIaMM, OpraHM3alUsAMH HIH
IBWXEHHUAMH, ITy0OIMKaIMi, 0OOCHOBBIBAIOILME MIIM ONPaBBIBAIOLIME HAIIMOHAIBHOE U
(M) pacoBOE MPEBOCKOJCTBO JTUOO0 ONpaB/bIBAIOLINE IIPAKTHKY COBEPLICHHS BOCHHBIX
WM WMHBIX I[PECTYIUIEHWH, HAllpaBIe€HHBIX Ha IOJIHOE MM YaCTUYHOE YHHYTOKECHHEC
KaKOH-TMO0 STHHYECKOHW, COILMAIBHOM, pacoBOM, HAIMOHATBHOH MM DPENMIMO3HOM
IpyTIIEL.

2. Tlopsmox paboThl C HOKYMEHTaMH, BKIIOYEHHBIMH B (ezepalbHbIH CIHCOK
KCTPEMUCTCKUX MaTEpUAIIOB

2.1. B mensix UCKIIIOUYEHHs] BO3MOXKHOCTH MacCOBOIO PacpOCTPaHEHHS SKCTPEMHUCTCKUX
MaTepHaoB:

2.1.1. 6ubnuoreka Komnemka  caMOCTOSTENBHO  OCYIIECTBISET  IPOBEPKY
6ubnuoreudoro ¢ouma Komnmemka Ha npeaMeT HaIW4Yhs B HEM JOKYMEHTOB,
BKITToueHHBIX B @COM, KoTOpas MPOBOAUTCS IPU IOCTYIIJICHHH HOBBIX TOKYMEHTOB B
boHz;

2.1.2. B Konnemke co3maercs crenuanpHas Komuccus mo cBepke 6ubmoredHoro Gpoxa
¢ DelepalbHBIM CIHUCKOM AKCTPEMHMCTCKMX MAaTepHajloB, BBISBICHHIO, H3BATHIO H
VHHYTOKEHUIO JKCTPEMHUCTCKHX MarepuanoB (manee — Komuccnms 1o mnpoBepke
SKCTPEMHCTCKHMX MaTepHasoB), KOTOpas CHCTeMaTH4eCKH (He peke OJHOro pasa B rof)
OCYILECTBJIAET POBepKy 6ubmHoTeynoro ¢ponaa Komemka Ha IpeIMeT HATUIKA B HEM
JOKYMeHTOB, BKmodeHHbIXx B PCOM, myrem ceepku PCOM co crnpaBo4YHO-
6ubnuorpahUUECKUM ammnapaToM GoHAa.

2.2. Ilpu BBISBIEHUU NOKYMEHTA, BKIIOYEHHOTO B ®CDOM, Ha 3Tane KOMIUIEKTOBaHUSA
}oH/a, YKa3aHHBIA JOKYMEHT He IMOIEKHUT BKIIOYEHHIO B OMOIMOTEYHBIH (OHN
Konnemxa.

2.3. B ciy4ae BhIsABJIE€HHS JOKyMeHTa, BKIodeHHOro B ®COM u yxe HaxOAsIIerocs B
donge 6Gubmmorexku Komnmemka, JOKYMEHT HCKIoYaeTcs u3 GubiuoredHoro Qonia
Kotemka U TOMIEKUT YHUYTOKEHUIO. Eciu ITOKyMeHT, BkmodeHHbH B @PCOM, B
COOTBETCTBHHM C 3aKOHOIATEIbCTBOM JOJDKEH XpaHUThCd B (oHAe OubOIHOTEKH
Komnemxka, 6ubnuorexa Kosemka npeATpUuHAMAET CIeAyIOIINE IEACTBUSA:

— Ha wW3aHMe HaKIeHBaeTcs APJIBIK ¢ MoMeTkoi [!] (BOCKIMIATENBHBIH 3HaK),
yKa3bIBAIOIIMI Ha 3aIlpeT ero paclpoCTPaHEHHS,

— cocraBisieTcss AKT o Hanmuuud B O6ubnmoreke Kosnemxa u3gaHus, BKIFOYEHHOIO B
DOCHM;

— IUIS XpaHeHWs NaHHOTO NOKyMEHTa M aHAJIOTHYHBIX JOKYMEHTOB B GubimoTreke
Koemka BhIIENSETCS CeNUanbHOe MECTO (B 3aBUCHMOCTH OT OOBEMOB - OTHAEIbHOE
MIOMelLeHHe, 3aKPBITBHIM CTelax, MKap C 3aMKOM), KyJa IepeMeIlaloTcs BCe
JIOKyMeHTHI, BKiItoyeHHble B DCOM;

— 6ubnuorekapp Konemka sBIseTCs OTBETCTBEHHBIM 338 XpaHEHHE M MCIIOJb30BaHHE
yKa3aHHBIX JOKYMEHTOB;

— JIOIYCK UHBIX JIUI] K JTAaHHOMY (OHIY 3alpeaeTcs.



2.4. JlokymeHTHI, BKItoueHHbIe B DCOM, He nojexaT HUKaKuM BU/IaM KOIIMPOBAHUA U
SKCIIOHUPOBaHHS, Bbilaye [0 GHOIHOTeYHOMY aDOHEMEHTY.

2.5. B mensx HCKJIIOYEHUS BO3MOXKHOCTH MacCOBOIO PaclpOCTpaHCHHs MaTepUalIoB,
BKIoueHHBIX B ®COM, B Oubauorexke Kosiemxa He pexe OAHOINO pasa B TOX
OTBETCTBEHHBIM JIULIOM (B cocTaBe KoMuccuu 10 KOHTEHTHOH (QHIBTpAllii MHTEPHET-
pecypcoB) obecreunBaeTcsi NpoBepka VIHTepHET-pecypcoB, HOCTYI K KOTOPBIM
OCyIeCTBIsieTCs ¢ KoMmmbloTepa 6ubianorekn Komnemka, ¢ HX HoCIeAyIoOLEeN IpH
HE0OXOAUMOCTH OJIOKUPOBKOM.

3. Tlopsmok paGorsr GubGnuoTekapss Komemka 1O BBIABICHHIO SKCTPEMHCTCKHMX
MaTepHaloB

3.1. TIpu kommuekToBaHuK Gubmuoreunoro Gouna Komnemrxka, Ha sTane 3akasa
WIIM TTOCTYTLIEHHS, HE3aBUCHUMO OT HCTOYHHKA KOMIIEKTOBAHHS (BHELIHAA OpraHU3alys,
B 1ap 4 1p.) 6ubnuorekapp Komnemka He BKIIOYAeT B CBOM (GOHIBI JOKYMEHTBI,
pKmoueHHsle B (elepanbHBIl CIMCOK 3KCTPEMUCTCKHX MarepuaioB (nanee -
deiepanbHEI CIIMCOK) U IIPOBOIUT 0053aTENbHYIO CBEPKY U3JaHHH C ®OCOM c nensro
HeJIONyIIEHHUs TToMaaHus B OubIMoTeYHbIl (GOH/ 3apelIeHHBIX MaTEpUAIOB.

3.2. Bubnnorekaps Komnnemka cuctemaridecku (He pexe 1 pasa B TOf) CIeIHUT 32
o6nosierrneM ®COM, 0 yeM onepaTiBHO HHGOPMHUPYET aIMUHUCTPALMIO ¥ KOJIEKTHB
Komnnemxka, coxpaHseT OGHOBICHHBIH CIIMCOK B 3JIEKTPOHHOM BHJIE Ha KOMIIBIOTEPE B
otnensHOM mamnke. CIIMCOK JOJKEH CO/lepkaTh JaTy OOHOBJIEHHUS.

3.3. bubmuorekaps Kosmnemka B cocraBe Komuccuu MO NPOBEPKE 3KCTPEMUCTCKUX
MAaTepHasoB OCYIIECTBIIAET [UIAHOBBINA KOHTPOIb 32 BIABIEHHEM B HOHIaX O6ubanoTeKu
Komnemka u3nanuii, BkiroueHHBIX B @COM. CBepka IPOBOAUTCS ITyTEM COITOCTABICHHUA
6ubGHorpadUecKyX 3aNMcelt KaTanora U KapToTeK i nepedns Matepuanos ®COM. Ilo
pe3ynpTaTaM MNpOBEJEHHON IIPOBEPKM COCTaBINsAETCs AKT O HalH4uH B oubnuoTexe
Komemxka u3nanus, BkmoyeHHoro B @COM.

3.4. Bubmmorekapr Komnemka 3anonsser «Kypnan cepku PefepalbHOro CHHCKa
3KCTPEMHCTCKHX MaTepHaioB ¢ GOHIOM OHOIHOTEKN yIPEXKACHUD.

3.5. Bubnuotekaps Konnemxka coBmectHo ¢ KoMmuccueil 10 KOHTEHTHOH (QHUIBTPALMK
MHTEPHET-PECYPCOB CHCTEMATH4YeCKH (He pexe | pasza B roft) IPOBOIHUT CBEPKY OCOM
C BIIEKTPOHHBIMH J0KyMeHTaMU 1 MHTepHeT-pecypcamMu, JOCTYI K KOTOPBIM BO3MOXEH
¢ KOMIIBIOTEpa, ycTaHOBIeHHoro B 6ubimorexe Komnemxa. Cepka B 00s3aTeIBHOM
nopsaake ¢ukcupyercs B «XKypHane cBepku DeznepalbHOro CIUCKa 3KCTPEMUCTCKHX
MaTepHaioB ¢ (pOHIOM GUOIHOTEKH yUpEKASHHUs». Pe3ynbTaTsl CBEPKU QUKCHPYIOTCS B
AKTe 0 HATMUUU B 6ubnmmoreke Komnemka n3nanus, BkiroyeHHoro B ®COM. B ciyuae
oGHapyXeHMsI B DJIEKTPOHHBIX MOKYMEHTaX M MCIOJb3yeMbix MHTepHeT-pecypcax
3alpellieHHBIX MaTepHaloB  OCYLIECTBISETCS OJOKHPOBKa 3THUX pecypcoB. B 3ToM
cayyae cocraBisiercs AKT o OnokupoBke HHTepHET-pecypcoB, BKIIOYEHHBIX B
(heiepaTbHEIH CIIMCOK SKCTPEMHUCTCKHX MaTepHaIIoB . bliokupoBaHue I0CTyIa K CalTaMm,
BKIIOUeHHBIM B @CDOM, NpoUCXOIUT Ha IIPOKCH-CEPBEpE.

3.6. ITpu 06HapyKeHHH 3alpelleHHbIX MaTepuanos 6ubnuorekapb Komneaka n3piMaeT
MX M3 OTKPBITOrO JocTyrna K GpoHay 6ubmuorexku Kostemka, XpaHUT B 3aKPBITHIX VIS
JOCTyIla MOJIb30BaTelell MeCTaxX, OCYIIECTBIAET WX CIMCaHHE Ui IOCICHYIOIICTo
yHudTOoXKeHus. Crucanme mpoBomuTcs B cootBercTBHM ¢ «Ilopsakom ydera



JIOKyMEHTOB, BXOMSIIMX B COCTaB GUOIHOTEYHOr0 doHIa», yTBEPKIECHHBIM NIPUKa30M
MuHucTepcTBa KyIbTypsl Poccuiickon Denepaliuy OT 08.10.2012 Ne1077;

37  CrucaHHble W3JaHusi, BKmodenHsle B ®COM, Gubmmorekapem Konemka
nepenarorcsi KOMHCCHM TI0  MPOBEpKe SKCTPEMHUCTCKHX — MAaTepHajoB UL UX
MOCNEYIOMIEro yHUUTOXeHHs. [locne yHUYTOXEHUS. NOKYMEHTOB 5KCTPEMHUCTCKOTO
CoJiepXKaHusl, COCTaBJIACTCA COOTBETCTBYIOIMH AKT. AKT COCTaBIIIETCS B JBYX
SK3eMIUIIPAX, OIMH SK3EMILIp Iepefaercss B OyXrailTepHio, BTOPOH 3K3EMILISIP
xpanuTcs B Gubnuorexe Konemka (ogmmBaeTes K AKTy Ha CIICaHHE).

3.8. bBubnnorekapb Konnemxa u3biMaer KapTOIKH € 6ubnuorpadguuecKUMH 3aIUCAMHU Ha
BEISBIEHHbIE B hoHae 6ubanoTexu Komnemka 3anpelieHHbIe U3JaHUs U3 TMTaTeIbCKIX
KaTaJlorOB U KapTOTEK.

3.9. CBogHbBI AKT O HalW4uu B OuOIHOTEKE Konnemxa #3maHus, BKIFOYEHHOIO B
®CAOM cocTaBiseTcs X B ClIydae OTCYTCTBHA B OUOIMOTEYHOM doune Komnemxa
3alpelleHHbIX MaTepHaloB M JOCTyna K WnTepHer-caiiTaM. AKT IIOAITMCHIBACTCS
KoMmuccuell 1o IpoBepKe SKCTPEMHUCTCKAX MAaTepualloB, BKIIOYCHHBIX B OCOM, u
xpaHuTcs B onbnuoreke Komnemxa.
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